UPMLO FORM NO. 020– SHOW CAUSE ORDER from complainants coursed through the DEAN or Head of Office
COLLEGE/UNIT/OFFICE LETTERHEAD
------------

Date			____________________________
From			____________________________
To			____________________________
Subject		Show Cause Order

Attached is/are sworn (notarized) complaint/s against you.
To give you an opportunity to present your side on the issue, you are hereby required to submit a written explanation duly sworn and notarized, together with any supporting documents, in response to the above incident and to show cause why no administrative case should be filed against you. 
Such submission must be made within five (5) days from the date of receipt of this order. Please be advised that failure to submit the required explanation within the specified period shall be construed as a waiver of your right to contest the complaint, and the administrative proceedings may proceed to a conclusion in your absence. 
You are entitled to seek the assistance of legal counsel for the preparation and submission of your response. For your compliance.

