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LEGAL REVIEW

Date

DR. CARMENCITA D. PADILLA                                                          
Chancellor
	<<Name/position of appropriate VC>>

Through:	DR. NYMIA P. SIMBULAN                                                 
	Vice Chancellor for Academic Affairs

	DR. MICHAEL L. TEE                                                    
	Vice Chancellor for Planning and Development

	DR. EDWARD H. WANG
	Vice Chancellor for Research

	DR. EVA MARIA CUTIONGCO-DE LA PAZ
	Executive Director, National Institutes of Health

Subject:	Legal Review of the <<title of document being reviewed, e.g. MOU, MOA, Donation etc.>>  with <<name of other party>>LEGAL OFFICE
UNIVERSITY OF THE PHILIPPINES MANILA
8/F Philippine General Hospital Complex, 
Taft Avenue, Manila 1000, Philippines

______________________________________________________________________________
Background
Brief narration of parties, nature of contract and background.
Objectives
This <<title of contract, e.g., MOU, MOA, Donation etc.>> aims to <<brief description of objective>>.[footnoteRef:1] [1:  Cite Paragraph and page of the document being reviewed.] 


Price
Cite amount.[footnoteRef:2] [2:  Cite Paragraph and page of the document being reviewed.] 


Funding
Cite documentary source of funding.[footnoteRef:3] [3:  Cite Paragraph and page of the document being reviewed.] 


Duration
<<duration of contract, etc.>>[footnoteRef:4] [4:  Cite Paragraph and page of the document being reviewed.] 


Other terms and conditions of significance

<<Comments/summary>>[footnoteRef:5] [5:  Cite Paragraph and page of the document being reviewed.] 


E.g., for procurement contracts:

· Mode of procurement, the justification of the mode of procurement and legal basis.
· ABC and Bid price
· Dates of publication, prebid conference, BAC Resolution and Notice of Award



Legal basis for approving and signing the contract. <<choose whichever is applicable>>

Contracting with local or foreign institutions is a delegated authority to Chancellors provided that such agreements do not involve any additional and special budgetary outlay on the part of UP Manila.[footnoteRef:6] [6:  No. 16.1 of the UP Handbook on Delegation of Authority (987th BOR Meeting, 4/24/86).] 


The contract is within the signing authority of the Chancellor.[footnoteRef:7] [7:  Cite basis of the signing authority.] 

We are endorsing the << title of document being reviewed>> for your approval and signature.
Very truly yours,
<name of reviewing lawyer>  Atty. Nario or Atty. Tagoc
ATTY. VINCENT S. TAGOC
University Counsel


ATTY. RUEL S. NARIO
University Counsel


ATTY. JAMES DENNIS C. GUMPAL
Chief Legal Officer
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