UPMLO FORM NO. 006
UNIVERSITY OF THE PHILIPPINES MANILA[image: ]
The Health Sciences Center
8th Floor, RCB Building, Philippine General Hospital
Taft Avenue, Manila


OFFICE OF THE CHANCELLOR

ADMINISTRATIVE ORDER NO. CCDP -2021 - _____

IN RE: ADT CASE NO. UPM-AC-FC 2021-____

FOR :  <Designation of administrative offense based on RACCS)
	[Sec. 50 (___) (___)  Rule 10, 2017 RACCS]
                                 -versus-

<NAME OF RESPONDENT>
<Title or Position>, <SG level>
<Department, College, PGH, unit>
X-----------------------------------------------------------------X

DESIGNATION OF 
PRELIMINARY INVESTIGATOR

TO:      ATTY. ______					
	University Counsel
	
 	You are hereby designated as the Preliminary Investigator of the above-entitled case.

	You are further directed to complete and terminate the preliminary investigation within 20 working days upon receipt of this designation and submit the Preliminary Investigation Report together with all records of the case within 5 days upon termination of the investigation in compliance with Sections 20 and 21, Rule 4 of the 2017 Rules on Administrative Cases in the Civil Service.

	No motion for extension shall be granted unless highly meritorious based on your recommendation for extension.

	Legally authorized honorarium shall be granted to you upon termination of the case and submission of your Preliminary Investigation Report with  recommendations.

	U.P. Manila, <Date>


DR. MICHAEL L. TEE
Professor and Chancellor
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