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Office of the Vice Chancellor for _______
UNIVERSITY OF THE PHILIPPINES MANILA
The Health Sciences Center
8TH Floor, LCB Building, Philippine General Hospital
Taft Avenue, Manila







<Date>

FULL NAME
Position

8888 Presidential Complaint Center
Office of the Executive Secretary
Republic of the Philippines

Commission on Higher Education

Ticket Ref. No. 	____________
Complainant:	Name or Anonymous
Subject:	<copy from complaint>

Dear _________________,
This relates to the complaint lodged through the <state where complaint was lodged, e.g., 8888 Presidential Complaint Center  or CHED> stated as follows:

<Copy wording of complaint.>

Action taken

<Update on the action taken concerning the complaint.>


Very truly yours,


DR. ____________
Vice Chancellor for _________________









Copy furnished: 	

Complainant/s		        				no name/address or email address
Presidential Complaint Center 				<pcc@malacanang.gov.ph>
				       			<op-8888@op-proper.gov.ph>
				       			< icto@8888.gov.ph> 

Office of the UP President        				<op@up.edu.ph>
Office of the UP Vice President for Administration 	<ovpa@up.edu.ph>
Office of the Chancellor					<oc-upm@up.edu.ph> 
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