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UNIVERSITY OF THE PHILIPPINES MANILA
8th floor, RCB, Philippine General Hospital
Ermita, Manila



OFFICE OF STUDENT AFFAIRS
STUDENT DISCIPLINARY TRIBUNAL


IN RE – SDT CASE NO.  2023- ___
          

	For: [complete designation of the offense] under Sec. 2 No. _____ of Rules & Regulations on Student Conduct and Discipline]
		    - versus -

NAME
Year Level
College
Course
        		     		       Respondent,
X-------------------------------------------------------X

FORMAL CHARGE

	After a Preliminary Inquiry conducted under[image: image1.png] the Rules and Regulation on Student Conduct and Discipline (Rules), a prima facie case has been found to exist against you for [complete designation of the offense] under Sec. 2 No. _____ of the Rules, committed as follows:

[bookmark: _headingh.gjdgxs]“That on  [brief narration of facts]”

	WHEREFORE, you are directed to:

File an answer in writing and under oath [notarized or sworn before a government official authorized to administer oaths] to the charge as mentioned above within three days from receipt of this Formal Charge. 

You are advised to state in your answer material facts and applicable laws, if any, including original or certified true copies of documentary evidence and sworn statements covering testimonies of witnesses, if there be any, in support of your case.

A counsel of your choice can assist you in every stage of the proceedings.

	Under Section 10 of the Rules and Regulations on Student Conduct and Discipline, hearing shall begin not later than ten working days after receipt of your answer or after the expiration of the period within which you should answer.

Manila, _____, 2023.


NAME (of designated University Counsel)
Chairperson


Name of member parent			Name of member student


Name of Faculty member


Copy Furnished:

(Recipients are reminded of strict confidentiality upon receipt of this Formal Charge under the Data Privacy Act) 

Name and college of respondent
Names and address of respondent’s parents
Dean, (specify college/unit)
Director, Office of Student Affairs
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